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20/11/2024 
 
To:  All Members of the Council 
 
You are summoned to attend a meeting of Laxton Parish Council that will be held on 
Wednesday, 27 November 2024 at 7pm to transact the business set out below.  The 
meeting will take place at Laxton Victory Hall, Station Road, Laxton, DN14 7TW.   
Members of the public and press are welcome to attend and may address the Council during 
the public participation section.   
 
Yours sincerely  
 
 
 

 
 
Clerk to the Council 
 
 
 

A G E N D A 
 

1. To receive apologies for absence  
 

2. To record declarations of interest by any member of the council in respect of the 
agenda items below.  
 

3. To receive and sign the Minutes of the Parish Council Meeting, held on Wednesday, 
26 September, 2024 as a true and correct record 
 

4. Public Participation - to temporarily suspend the meeting to receive questions from 
the public. 

mailto:laxtonpc@btinternet.com


     
       www.laxtonpc.org.uk 

 
 

 

2 

 

5. To agree to reopen the meeting following suspension  
 

6. To receive an update on the action log from the Clerk  
 

7. To receive an update from Ward Councillors 
 

8. To receive an update from Parish Councillors 
i. Request for a defibrillator first responder scheme   
ii. BT Fibre Boxes on Saltmarshe Road  
iii. Request for guidelines for the Community WhatsApp Group 

 
9. To discuss the following correspondence: 

  
i. ERNLLCA, Gov.Uk web domains  
ii. Councillor Aitken,  Broadband connectivity in rural areas. 
iii. ERYC, Launch of Streetscene Hub  
iv. ERNLLCA, Newsletter 
v. ERYC, Notice period required to close roads  
vi. ERYC, Government consultation on virtual meetings 
vii. NALC, 2024/25 Pay Agreement  
viii. Councillor Aitken,  new telegraph poles  
ix. ERYC,  Rural Matters website  
x. VE Day 80, 8th May 1945,  
xi. Cllr Aitken, Defib Match Funding 

 
10. To record thanks to all those involved in the poppy display at the Church 

 
11. To request road cleaning from East Riding of Yorkshire Council  

 
12. To review two example risk assessments 

 
13. To agree the Budget and Precept for 2025/26 

 
14. To approve the schedule of accounts for payment 

 
15. To receive agenda items for the 25th January 2025 
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LAXTON PARISH COUNCIL 
 

7pm, 26 September 2024 
 
 

PRESENT:  Councillors Goulden (Chair), Huntley, S Yarrow, M Yarrow and 
Watson. 
 
Apologies for absence were received from Councillor Collins and Ward Councillors Aitken 
and Bayram. 
 
Clerk:  Alan Bravey 
 
68/24 DECLARATIONS OF PECUNIARY AND NON-PECUNIARY 
INTERESTS – There were no declarations of interest.     
 
69/24 MINUTES OF PREVIOUS MEETING – Resolved – That the minutes of the 
meeting of the Council held on Wednesday 24 July 2024 be confirmed as a correct record 
and signed by the Chair. 
 
70/24 PUBLIC PARTICIPATION – There were no members of the public present. 
 
71/23 ACTION LOG – Resolved –That the Kings portrait would be loaned indefinitely 
to East Riding of Yorkshire Council.   
 
72/24 WARD COUNCILLOR UPDATE – There was no Ward Councillor update. 
 
73/24 PARISH COUNCILLOR UPDATE – Councillor Goulden gave an update on 
some of the key learning from the annual ERNLCCA conference.  A play equipment 
company had provided details of outdoor gym equipment that  may be suitable for the 
memorial gardens.  An event organiser provided advice on arranging events, including the 
new requirements of Martyn’s Law, the risks and insurance requirements of bouncy castles 
and the availability of HEY volunteers to support larger events.  New NALC model financial 
regulations had been published.  It was recommended that Councils pay due diligence to 
banking reconciliations to ensure compliance with financial regulations, that multiple quotes 
and tenders were important controls in ensuring value for money, and that invoices must be 
paid within 30 day payment terms regardless of the date of the next council meeting.  It was 
also advised that Councillors should know how to access key Council records in case of 
change of Clerk, and that Clerks should only use Council issued devices for online banking 
applications.  It was agreed that the Clerk would i) share details of the Parish Council One 
Drive account with the Chair ii) arrange for a Council specific mobile phone to be purchased 
iii) update the Council’s financial regulations iv) convene a playground committee meeting 
with Councillor Watson as the Parish Council’s representative.  
    
74/24 CORRESPONDENCE – Resolved – i) that the following correspondence should 
be received by the Council: 
 

i. Saltmarshe Hall, Venues holding firework displays. 
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ii. ERYC, Town and Parish Council Meet and Greet Event  
iii. ERYC, Speed Indicator Device Scheme  
iv. Humberside Police,  Speedwatch Registration 
v. ERYC, Consultation on the Local Plan 
vi. ERYC, Information on animal health Blue Tongue virus 
vii. ERYC, Notes of the T&PC Planning Liaison Meeting 
viii. ERYC, Parish Open Door Newsletter  
ix. ERYC, Street Lighting Service Level Agreement 

 
ii) that the Clerk would a) suggest that Saltmarshe Hall joins the village Whatsapp Group to 
share information on fireworks, b) inform the Speed Watch volunteers that registration was 
open, c) notify residents of the APHA requirement to register back yard flocks of poultry 
and iii) that all Councillor should note that ERYC do not routinely remove out of date 
planning consultations, and these can be taken down by Parish Councillors and residents. 
 
75/24 AMENDMENTS TO ALLOTMENT TENANCY  – Resolved – That the 
allotment tenancy agreements should be updated to allow dogs to be brought into the 
allotment gardens, with the following conditions:  
 
 

i. Dog should be kept strictly under control at all times, and were only allowed on 
the owner’s plot. 

ii. The tenant must clean up any mess left by their dog and dispose of it off-site 
iii. Dogs should not roam freely onto other plots without permission. 
iv. Allotment fields were primarily for crop cultivation, not as a dog walking or 

exercise area 
 
76/24 ALLOTMENT TENANCY REQUESTS  – Resolved – i) That two requests for 
allotment tenancies would be approved, and ii) that a request to use pallets to plant flowers 
and act as a fence to an allotment would be approved, subject to existing tenancy conditions.   
 
77/24 VILLAGE FLAG POLE - Councillor Yarrow had purchased a flagpole and 
arranged to install with a help from Councillor Watson.  The meeting discussed which flags 
should be flown. 
 

Resolved – To test the flag pole a Remembrance Day, and with a logoed Laxton 
Parish Council flag.   

 
78/24 ACCOUNTS FOR PAYMENT – Resolved – i) that it be noted that the following 
accounts had been paid by bank transfer:   

 
i. Clerk, Indeed Payments - £225.03 
ii. ERNLLCA,  Conference Attendance - £48 
iii. Andrew Bradburn, Gardening  - £125 
iv. Information Commissioner,  Annual Fee - £35 
v. ERYC, Advertising - £60 

 
and ii) that the following accounts be approved for payment: 



272                                        

 

 
i. Clerk, September and October Salary, £137.20 
ii. PAYE 91.20 

 
79/24 CLERK JOB RE-EVALUATION – The Clerk role had been reevaluated using a 
methodology recommended by NALC / SLCC.   
 

Resolved – The Clerk’s contract would be amended so that salary range was NALC 
LC1 (7-12), with effect from the start date of the new Clerk.     
 
80/24 APPOINTMENT OF A NEW CLERK – Resolved – i) To appoint Poppy Capes 
as the new clerk on scale point 7, with a 9 month probation period and ii) that a Councillor 
would be nominated to post agendas in noticeboards in future.   
 
81/24 DATE AND TIME OF NEXT MEETING - Resolved – that the date of the 
next meeting of the Parish Council would be 7pm on the 25 September. 
 
 
 
 
 
 
 
 
 
 
SIGNED:        DATE: 



Origin of WhatsApp Group 

 

 

 

 

 

 

 



Proposed Guidelines 

 

There is a Whatsapp group for the Parish - the purpose of the group is to allow people to share 

anything about life in the Parish they think others will be interested in.  

Please email laxton@btinternet.com for a link to join the group.  We don't post the link here as 

we've had a problem with spamming in the past 

There are just a few rules: 

• Always keep in mind that a WhatsApp message will land into around 100 mobile phones, 

usually with a “ping”.   Please be selective about the messages you send and the time you 

send them. 

• If you need any kind of help or support please don’t think twice about using. 

• This is not a “rant and moan” channel – the notifications are too intrusive for that on 

Whatsapp, and there are sites like Facebook that are better designed for it.    

• Be kind and courteous.  Treat everyone with respect.  

• Swearing is not allowed. 

• Please use "Private Messages" rather than one-on-one conversations in the group.  Select 

the message, click more and then reply privately.  For example - if you're arranging to sell 

something, once initial contact has been made please sort the details out in a private 

chat.  Again - its the notifications going to lots of people! 

And a few helpful tips: 

• Use the mute button if there’s a conversation you’re not interested in.   You can mute your 

group notifications for a few hours. 

• Remember not everyone can see your name or know who you are unless you have set it up 

on your profile / privacy settings (cog in the bottom right hand corner) 

 

mailto:laxton@btinternet.com


Laxton Parish Council Action Log 

Action Status Lead Update

Check status of the Cotness Footbridge Bridge. Ongoing Clerk
ERYC /Landowner update meeting - W/B 21
November 2023. Outcome not yet clear but getting
closer. 

Check expected repair time of bridge at Skelton
footpath.

Ongoing Clerk

Badger Sett holding up works. 14/10 update - New
bridge required, but badger sett underneath the footings
and the placement site and so consultation with Natural
England required / underway. Clerk asked Kiplin PC
whether they have had update.  

Review provision of equipment at the Allotment
Gardens Ongoing Clerk Clerk has written to tenants.  

Councillor Email Addresses
Ongoing Clerk

Clerk Holiday Allowance
Ongoing Clerk Update the Clerk's contract to reflect hoiday allowance.  

Arrange Defibrillator Training Ongoing Clerk   
Arrange for a Council specific mobile phone to be 
purchased Ongoing Clerk
Update the Council’s financial regulations Ongoing Clerk
Convene a playground committee meeting with 
Councillor Watson as the Parish Council’s 
representative. Ongoing Clerk
Inform the Speed Watch volunteers that registration was 
open Ongoing Clerk
Notify residents of the APHA requirement to register 
back yard flocks of poultry Ongoing Clerk
Update the Alottment Tenancy Agreement Ongoing Clerk



Laxton Parish Council Correspondence Record  

 

25 September to 20 November 2024 

The Clerk will circulate correspondence when considered appropriate.  If Councillors would like to see a copy of correspondence that has not 

be circulated, please notify the Clerk on laxtonpc@btinternet.com on  07932 016856. 

 

From 

 

Purpose of Correspondence 

 

ERNLLCA Benefits of a .Gov.Uk webdomain.  Limited number of £100 set up costs available.  

Councillor Aitken ERYC to receive £119m funding to target rural areas. 

ERYC Launch of Streetscene Hub for complicated streetscene issues that can not be dealt with through normal web 
reporting.  Streetscene.Hub@eastriding.gov.uk / 01482 395799.  Village Taskforce service has now ended.  

ERNLLCA Newsletter 

ERYC Reinforcing 12 week notice required to close roads for events 

ERYC Government consultation on allowing virtual Councillor attendance at Council meetings 

NALC 2024/25 Pay Agreement reached.  

Councillor Aitken I have received a number of queries from concerned residents about the siting of new telegraph poles and/or cabinets.  
Unfortunately this is a planning event outside of the Local Authorities jurisdiction.  I have asked for any information ( 
see below ) which might help residents or Parish Councils raise any concerns they may have.  
 

ERYC Promoting new Rural Matters website https://www.eastriding.gov.uk/living/rural-matters-here/ 

mailto:laxtonpc@btinternet.com
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VE Day 80 Following on from the enormous success of D-Day 80 - 6th June 2024, in which we all commemorated the 80th 

Anniversary of the D-Day landings in Normandy, France, through the lighting of over one thousand beacons and five 

hundred lamp lights of peace throughout the United Kingdom, Channel Islands, Isle of Man and UK overseas territories 

that night, we are now focusing all our efforts on the celebration of the 80th Anniversary of VE Day which marked the 

end of the war in Europe and WWII as a whole on 8th May 1945, in a similar way. 

On Thursday 8th May 2025 we are encouraging the lighting of Beacons and Lamp Lights of Peace at 9.30pm, 

the raising of a unique VE Day flag at 9am and, where possible, holding parties of celebration throughout the day in the 

streets, gardens at home, churches, villages, town halls, pubs, clubs, hotels and all manner of locations throughout the 

United Kingdom, Channel Islands, Isle of Man and UK Overseas Territories. 

 

Cllr Aitken Availability of DHSC £750 match funding for external defibrillators, and £650 for internal defibrillators.  
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Assessed Risk: Use of Hyundai HY7000LEK-2 Open Frame Petrol Generator  Assessed by: Cllr Gareth Lloyd 
 

Date: 17th May 2023 

SEVERITY OF HARM  
 
 
 

LIKELIHOOD OF HARM  

NEGLIGIBLE 
 

Superficial injuries, minor cuts, and bruises 

MODERATE 
 

Minor fractures or ill health leading to minor 
disability 

SEVERE 
 

Multiple injuries, major fractures, fatalities 

IMPROBABLE SLIGHT TOLERABLE MODERATE 

POSSIBLE TOLERABLE MODERATE SUBSTANTIAL 

FREQUENT MODERATE SUBSTANTIAL INTOLERABLE 

 
 
 

Nature of Hazard? Who might be 
harmed and how? 

Actions already in place Further actions required to 
manage this risk? 

Action to be 
taken by 
whom? 

Further actions 
by when? 

Date 
completed 

Risk of injury from generator operation Operator and general 
public 

Issue a list of authorised users 
who have familiarised 

themselves with the operation of 
the generator by reading the 

instruction manual. 
 

All authorised users to sign 
document confirming they have 

read and understood the 
operation manual 

None Authorised User/ Full 
Council 

Ongoing Ongoing 

Risk of poisoning from carbon monoxide 
fumes 

 
 
 
 
 
  

Operator and general 
public 

Ensure that the generator is only 
used outdoors by authorised 

users 

None Authorised User Ongoing Ongoing 
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Risk of receiving burns to hands or body 
from muffler or exhaust 

Operator and general 
public 

Ensure that the generator is fenced 
off during operation and cooling 

down period. Allow to cool before 
moving after use 

None Authorised User Ongoing Ongoing 

Risk of electrocution or possible explosion Operator and general 
public 

Ensure that any connection to 
electrical equipment is only 

carried out by an authorised user. 
The generator is not to be used in 

any wet conditions or with wet 
hands 

None Authorised User Ongoing Ongoing 

Risk of fire while refuelling generator Operator and general 
public 

Ensure that the generator is only 
refuelled when switched off and is 
in flat, well ventilated area. Ensure 
there are no naked flames present 

when refuelling 

None Authorised User Ongoing Ongoing 

Risk of injury when moving generator Operator When moving the generator ensure 
the handles are used and wheel it 

along – check user manual for fuller 
details 

None Authorised User Ongoing Ongoing 

Risk of theft of generator Operator Generator should be padlocked to 
an item that cannot be moved 

when in use, and kept in a locked 
unit when not in use 

None Authorised User Ongoing Ongoing 
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Authorised Users 
 

The following person(s) are authorised to use generator and have familiarised themselves with the operation of the generator by reading the instruction manual. 

 
Name 
 

 
Signature 

 
Date 

 
Mark Atkins 
 

 
(Redacted) 

 
9th May 2023 

 
Gareth Lloyd 
 

 
(Redacted) 

 
9th May 2023 
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Photographs of Generator 
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Photographs of Generator 

 
 
 



WPC – Risk assessment Generator May 2023 P a g e  |8 
Versiopn 1.0 
 

Generator Operating Manual 
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Laxton Parish Council Proposed Budget 2024/25

2021/222021/22 2022/23 2023/24 24/25 24/25 224/25 Proposed Budget  25/26

BudgetSpend Spend Spend Budget Current Forecast Notes

Salaries / N.I. 1966 1966 1879 2404 1490 1416 2400 1600 Pay Award

Training Budget 100 40 40 90 100 48 100 250 ILCA Training

Postage/Stationery / Printing / IT 250 228 743 45 250 694 780 250

Councillor Mileage & Subsidence 50 0 0 0 50 0 0 50

Insurance 260 258 258 258 260 258 258 260

Outdoor Spaces 400 1656 639 1287 500 661 750 400

Room Booking / Village Hall Rent 200 200 0 280 220 0 280 220

Grants 1000 1083 250 418 250 0 0 250

Emergency equipment 350 352 252 56 260 536 536 150

Public Works Loan 3141 3141 3141 3141 3141 3141 3141 3141

Subscriptions 330 328 340 347 350 355 355 350

Audit 175 200 215 235 240 245 245 240

Lighting SLA 260 255 458 417 420 353 353 353

Election Costs 0 0 0 0 0 0 0 0

Drainage Rates 3 3 3 4 4 4 4 4

Allotments 0 400 2048 0 0 69 69 0

Contingencies 5 0 0 0 0 0 0

Entertainment 0 165 2781 531 500 402 402 450 VE Day Celebrations

Total Expenditure 8491 10275 13048 9513 8183 9673 7968

Income

Precept 7545 7545 7709 7709 7709 7640 7640

Allotment Rent 140 100 70 100 150 0 150

Grant 0 2530 500 850 926 0

Reserves 806 806 2738 1113 393 1107 178

Total Income 8491 8451 13048 9422 9102 9673 7968



Laxton Parish Council 

Accounts for Payment - November/ December 2024 

 

Payments made to be noted 

Payee Details Total £ VAT 

ERYC Street Lighting 441 88.2 

Andrew Bradburn Gardening 50 (2*25)  

Clerk Parish Flag 69  

Resident  Remembrance Day 
Flag 

19.98  

Clerk 2 * Defib Batteries 669.70 133.94 

 

Payments to be Authorised  

Payee Details Total £ 
HMRC PAYE 91.20 

Alan Bravey 
 

November and 
December   

137.20 

Poppy Hunt October, November 
and December 

TBC 
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